
Appendix 6: Public Participation Checklist 

Pursuant to Sections 6601, 6602, and 6605, applicants are required to demonstrate 
how they have engaged in a “Diligent Public Participation Process.” 

Please complete this checklist, and sign, to confirm that the applicant has complied with 
this requirement. Attach and reference any comments you received during the process. 

Regulation Text Explanation Yes No 

Outreach through a 
variety of methods and 
languages to ensure 
access to the public 
process and provide 
opportunities for public 
input. 

Applicant should use methods such as newspaper 
ads, email, social media, fliers, etc., to inform the 
public that an application has been drafted and 
posted for public comment. Language access 
should reflect languages spoken in your local 
community and should be available in multiple 
languages in print media or upon request for digital 
media.  

☐  ☐  

Specific effort to engage 
all segments of the 
community, including 
individuals or 
representatives of lower-
income and special 
needs households, for-
profit and non-profit 
developers, and special 
needs service providers. 

Individuals and organizations representing lower-
income and special needs households, for-profit 
and non-profit developers, and special needs 
service providers should be engaged, informed of, 
and offered an opportunity to comment on the 
application. Outreach lists utilized for Housing 
Element compliance would suffice. 

☐  ☐  

Availability of the draft 
document to the public, 
including notification to 
interested parties and all 
segments of the 
community, for thirty (30) 
calendar days and 
subsequent versions for 
seven (7) calendar days. 

Applicants should post the application in print and 
digital forms, collect comments, and incorporate 
those comments into the application if necessary. 
Making the application available to the public could 
be satisfied by posting the application online and/or 
announcements through other mediums (e.g., local 
newspapers) so long as these forums include 
diverse segments of the community, including 
individuals or representatives of lower-income and 
special needs households, for-profit and non-profit 
developers, and special needs service providers. 

☐  ☐  



Public hearings and 
informative meetings. 

For the purposes of satisfying this requirement, a 
City Council or Board of Supervisors meeting 
informing the public of the jurisdiction's intent to 
submit a Prohousing Designation Program 
application, in addition to any subsequent meetings 
necessary to make revisions in response to public 
comment, will satisfy this requirement. 

☐  ☐  

Consideration of 
comments, including 
incorporation of 
comments into a 
jurisdiction's application 
and Prohousing Policies 
as appropriate. 

Provide all comments received with a description 
of how the comment was incorporated into the 
application. If the comment is not appropriate for 
incorporation, please describe why. 

☐  ☐  

 

Certification and Authorization: 

                     

Signature of Authorized Representative         Date 

 
 


